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Database Exercise  1:                Staff Skills  (Access 97)  �
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1.


Start a new database called  "Staff"





2.


Create a new table using design view, consisting of one field called "Language".    Keep the datatype as Text 50 characters long) and select this field to be the key field.  Save the table as Language.





3.


Create a new table using design view, consisting of one field called "Skill".    Keep the datatype as Text 50 characters long) and make this field the key field.  Save the table as Skill.





4


Create a table to hold details of people.   We'll create fields one at a time (not now).  There will be three fields each having the default data type (ie. Text 50 characters long).





5.


Create a field called Person.





6.


Create a field called "Main Skill".   Select the lookup tab at the bottom of the properties and select a display control of type "combo box".  Set the row source of the lookup to be the Skill table.





7.


Create a field called "Main Language".   Select the lookup tab at the bottom of the properties and select a display control of type "combo box".  Set the row source of the lookup to be the Language table.





8.


Set the Person field to be the key field.   It will hold the name of the person who we are recording details for.





9.


Save the table as Person.





10.


Enter 2 skills to the skill table and 2 languages in the language table.





11. 


Create a new form using the "Autoform: Tabular" wizard, choosing the Person table in the drop down, ( the Person table will be providing data to the form).





12.


Save the form as Person-Form and try running it and entering a few people and their Skills and Languages.








Oliver Bromley       obromley@hotmail.com		       	� PAGE �1�/1











